
 
 
 

Congregation______________________________________ Date Submitted to ECBF________________ 
 
Address______________________________________________________________________________ 
 
Church Telephone_____________________________ Cell Telephone_____________________________ 
 
Rector/Vicar_________________________________ Email____________________________________ 
 
Church Web 
Site________________________________________________________________________ 
 
Diocese_____________________________________ Bishop___________________________________ 
 
Diocese Address_______________________________________________________________________ 
 
Diocese Telephone____________________________ Diocese Email _____________________________ 
 
Amount Requested $ _____________ Term: 3yr___ 5yr___ 10yr___ 15yr___ Other___ Please specify:___yr 
 
Date funds are needed _______________ 
 
Name/Title of Person Completing Application________________________________________________ 
 
Phone/Email of Person Completing Application_______________________________________________ 
 
REQUIRED DOCUMENTATION (To prevent delay, ensure all required documentation is provided) 
 
 _____  Completed Application Form 
 
Diocesan Information 
 
 _____ Documentation of any loans, grants or subsidies to this congregation 
 
Congregational Information 
 
 _____ Current Year Operating Budget 
 _____ Income/Expense Statements & Balance Sheets for last 3 yrs 
 _____ Most recent Parochial Report 
 _____ Most recent congregational audit 
 
Bank Commitment (if applicable) 
 
 _____ Letters of Commitment for non-ECBF sources of financing for the Project 
 
Construction (if applicable) 
 
 _____ General Contractor Agreement  
 _____ Bids or other Documentation for all Project Costs 
 

Episcopal Church Building Fund 
Loan Application 



 
DESCRIPTION OF PROJECT: 
 
 
 
 
 
 
 
 
 
 
A) Cost of Building Project 
 
Documentation required: Contracts/bids as evidence of all costs.  Total Cost $____________ 
 
B)  Funds Available for Project 
 
 Congregation: Cash Available (distinct from following categories)   $____________ 
 
 Other - document source (e.g., bequests, endowment, stocks, in-kind, etc)  $____________ 
 
 Diocese:   Loan  Yrs____ Int____   $____________ 
 
    Grants       $____________ 
 
 Bank:   Loan  Yrs____ Int____   $____________ 
 
    Loan  Yrs____ Int____   $____________ 
 
 Capital Campaign: Date started: ____________ 
    End Date:  ____________ 
    Total pledged: $___________   Total received: $____________  
 
         Total Funds $____________  
 
 
      Difference between (A) and (B) $____________ 
 
 
C)  Loan Amount Requested        $____________ 
 
D)  Annual Income for Debt Repayment 
 
 From Operating Budget: for existing debt payment    $____________ 
 
    for new debt payment     $____________ 
 
 From Capital Fund Pledges: yearly income for ___ years    $____________ 
 
      Total from Operating & Capital $____________ 
 



E)  History 
Please provide a brief history of the congregation, paying particular attention to patterns of growth or decline 
in membership, issues of finances, and to the current Mission Statement. Concentrate on the last 10 years. 
 
 
 
 
 
 
F)  Financial Summary 
 

Summarize Parochial Reports 10 years ago 5 years ago Current 5 years - 
projected 

Total members     

Average Sunday attendance     

Number of pledging units     

Average pledge     

Total annual budget     

Total endowment     
 
G)  Obligations 
 
The signers of this loan understand: 
 
• An ECBF loan is an unsecured obligation of the parish borrower, with a separate repayment guarantee 

agreement between ECBF and the diocese in which the parish is located.  
• Payments begin thirty (30) days after the loan is made, by equal monthly payments of principal and interest 

at a fixed interest rate, through ACH debit. 
• An Origination Fee of two percent (2%) of the total amount loaned is due to the Episcopal Church 

Building Fund at the time the Promissory Note is signed. The fee goes toward the cost of processing the 
loan application and services for the term of the loan. 

• If this loan application is approved, the loan proceeds must be used by the borrower solely for the project 
described in this application. 

• If this property that is the subject of the project changes title, for whatever reason, the balance owed on the 
loan is due in full within thirty (30) days unless waived by the lender in writing. 

 
H)  Signatures 
 
 DIOCESE: 
   ______________________________________________________________________________________ 
   Bishop Name & Signature      Date 
 
 
   ______________________________________________________________________________________ 
   Standing or Appropriate Committee     Date 
 



 CONGREGATION: 
 
   ______________________________________________________________________________________ 
   Clergy Name & Signature      Date 
 
   ______________________________________________________________________________________ 
   Warden Name & Signature      Date 
 
   ______________________________________________________________________________________ 
   Treasurer Name & Signature      Date 
 
Please submit the completed and signed application and all supporting materials to: 
 
  EPISCOPAL CHURCH BUILDING FUND 
  c/o THE EPISCOPAL CHURCH 
  815 2nd Avenue 
  New York, NY 10017 

Attention: Chris Lacovara 
  Chief Financial Officer 
 
Applications a should be submitted as a single pdf document via email to clacovara@episcopalchurch.org .  
 
 
 
Revised 3-23-2026 

mailto:clacovara@episcopalchurch.org


® Episcopal Church Building Fund 815 2nd Avenue 

New York, NY 

10017-4503 

clacovara@episcopalchurch.org 

Authorization for Automatic Payments 

for Episcopal Church Building Fund Loans 
Please complete and sign this form and attach a voided check. Do not send a deposit slip as sometimes the account 
and routing numbers differ from the checking account number. Email this form along with a copy of the voided check 
to clacovara@episcopalchurch.org

Ministry Name (borrower) City State 

Contact Name and Title 

The Episcopal Church Building Fund (ECBF) is authorized to withdraw the loan payments from the account described 
below for payment to the ECBF per the terms and conditions of the note and any modifications (including the account 
number) for the current loan account number ____ _ 

Loan payments are subject to change based on terms of the note and modifications including any interest rate 
reviews. ECBF will send such changes ten (10) business days before the transaction date. 

This authorization is valid until revoked in writing by an authorized representative of the congregation. We 
understand that ECBF must receive this written notification fifteen (15) days before the next scheduled payment date. 

Please check one: 
Q Savings Q Checking 

Name on account 

Name of Financial Institution City State 

Phone Number of Financial Institution 

ASA/Routing Number 

Account Number 

Authorized signature required - must match an authorized signer on the account. 

Signed ________________________ Date _____ _

Print Name 
------------------

Ti tie ____________ _ 
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